Hood Avenue Primary
School
Student Handbook

2011-12

490 Hood Avenue, Fayetteville, GA 30214
Office Number: 770-460-3560 Fax Number: 770-460-3402
ASP Number: 770-461-1571



“Learning, Caring, and Growing Together Through Life’s Journey”

Dear Parents and Students:

The purpose of this handbook is to make you and your student aware of the
expectations, procedures, and routines used to create a safe, nurturing learning
environment. Our caring and dedicated staff places a strong priority on the
welfare of our students. We also encourage parent and community involvement.
To understand how we achieve these important endeavors, please read this
handbook carefully. We want you to have this information in order to be a
valuable part of our community.

Sincerely,

Dr. Julie Turner
Principal



HOOD AVENUE PRIMARY SCHOOL
MISSION STATEMENT

Learning, Caring, and Growing Together
Through Life’s Journey

BELIEF STATEMENTS
WE BELIEVE

e All children can learn.

e Each child’s uniqueness is worthy of
acknowledgement and respect.

e Education is a combined effort. Children can
achieve their personal best when families, school,
and community work together.

e A balanced curriculum is essential to the
educational growth of children.

e Encouraging lifelong learning promotes
responsible citizenship.
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770-460-3560
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The Fayette County Board of Education does not discriminate on the basis of age, gender,
race, color, creed, religion, national origin, or disabilities in educational programs,

activities, or employment practices.

The following personnel coordinate the programs, which address the above issues.

Section 504 Coordinator
Barbara Serapion
770-460-3990, ext. 159

Title IX Coordinator
Sam Sweat
770-460-3990, ext. 133

Board of Education

IDEA Coordinator
Chris Horton
770-460-3990, ext. 150

ADA Coordinator
Chris Horton
770-460-3990, ext. 150

Board of Education meetings are held at 7:00 p.m. the third Monday of each month (January and
February excepted) in the Board Room at the Board of Education building at 210 Stonewall
Avenue. Called Board meetings and work sessions are scheduled for 4:00 p.m. the first Monday
of each month. All citizens are cordially invited to attend these meetings.



Dear Parents,

I am very much looking forward to meeting you and serving as Hood Avenue’s media specialist.
The media center is such a tremendous resource for enhancing learning, and it is my goal to
make the media center a welcoming, efficient, informative, and productive place for all students
and staff. | encourage any of you who may be interested in volunteering in the school to
consider becoming one of Hood Avenue’s media center volunteers. Together, we can make a
difference in the educational experience of our students.

As has been a tradition at Hood Avenue, we welcome participation in the Birthday/Honor Book
Program. To participate, you may purchase a new hardback book for the Hood Avenue Media
Center in honor of your child’s birthday. You may also purchase books in honor or memory of
special people in your lives. Students may wish to place a book in honor of their teachers,
administrators, or family members on any special occasion such as the beginning of a new school
year, a teacher’s birthday, completion of second grade, a new baby in the family or a family
member’s retirement. It may also be your wish to honor family and friends who have passed
away with a gift in memory of that special person to the media center. The child who places the
book in honor or memory of someone will have his or her name and special occasion inscribed
on a special label, which will be placed in the front of the book. Whatever the occasion, the gift
in Honor or Memory is a great way for children to share their favorite books and the joy of
reading with others as well as create a lasting memory that will benefit future students.

Sincerely,

Laura Tant
Media Specialist

Books in Honor or Memory Instructions

1. See the media specialist who can assist you in choosing a title if you do not have one in mind.
You may want to involve your child in this process, or it could be a surprise. There is a form to
complete with the inscription you desire in the book.

2. The child’s name, date and special occasion will be inscribed on decorative label in the front
of the book.

3. The child will present the book to the media center over closed circuit TV. Parents are
welcome to attend this broadcast and videotape it if they wish.

4. After the presentation, the book will become a part of the media center collection. This
special gift will enable the student to leave a remembrance for other students to read and share
for many years.



AFTER SCHOOL PROGRAM (ASP):

Hood Avenue has an After School Program which operates from dismissal until 6:30 so children
will have an opportunity to be in a safe, nurturing environment after school. However, space is
limited and is offered on first come, first serve basis. Hood Avenue’s ASP is accredited by the
National School-Age Care Alliance (NSACA). Please see the ASP Family Handbook for
Registration and Fee Information, or call 770-461-1571.

AFTER SCHOOL READING AND MATH (ARM):

Students who are having difficulty in reading and/or math may qualify for the Afterschool
Reading and/or Math Program. These classes are held after school, and parents are responsible
for picking up their children. Space is limited. Students are enrolled in the program based on
individual needs and the parents’ meeting the application deadline.

ARRIVAL AND DISMISSAL :
Arrival: There is no supervision for students prior to 7:20 a.m., so please do

not drop your child off before that time. There will be supervision at the car line from
7:20 a.m. until the official opening of school. Please keep in mind that your child will be
considered tardy if he is not in his room by 7:45. Please plan accordingly as often times there
is a large volume of cars at 7:40, and children do not make it to their room on time. Many
important announcements are given at this time, and the students need to hear them. There is
supervision throughout the building in the mornings, and students will go directly from the car to
their classroom as long as they are on time. Students exiting the bus will also go directly to their
classroom.

Dismissal: Car riders will be dismissed at 2:15. Parents need to have the car rider
card prominently displayed in their windshield in order for the persons on duty to place the child
in the car. If someone who does not have a car rider card is to pick your child up, please send a
note to the teacher or call the office to let us know. Anyone without a car rider card will be
asked to show identification, and we will not release the child unless we have had prior
notification by the parent. Please stay in the car line, and as you approach the entrance to the
school, we will call your child to the car. Dismissal can be very hectic, and we need to ensure
that all children are placed with the appropriate adults. We ask that you do not walk to the lobby
to pick up your child. If you are not here to pick your child up when all cars have completed
the line, we will attempt to call you. If we cannot make contact or you are not here by 2:45,
your child will be placed in the After School Program, and the drop-in fee will be charged.
This will be done for your child’s safety as staff members are extremely busy after school,
and there will not be any supervision available.

Car Line Procedures
Drop off: In the morning we ask that you get in the car line and stay in the line until staff is on
duty. The line moves very quickly, and this is a wonderful time to have that last minute
conversation or go over math facts, spelling, etc. Car time is valuable learning time. We ask that
you do not “jump the line” or make a double line. This creates a very dangerous situation, and
when everyone cooperates, the line moves smoothly and efficiently. We also ask that you do not
drop your child off in the staff parking lot. This, too, can create a dangerous situation.



Remember — we are role models for our children and adherence to our procedures and courtesy
set the tone for their behavior.

Pick up: We use the same guidelines in the afternoon as in the morning. Please stay in line and
wait for your child to be delivered to your vehicle. Please do not exit the line until the vehicle in
front of you leaves. We are setting examples for our children and always want them to see
appropriate adult behavior. Children are dismissed from the school lobby so that they do not
have to stand outside in inclement weather. As cars approach the front of the building with the
car rider card displayed, a person on duty radios the lobby for that child. The child is released to
a person on duty who opens the vehicle door for him to ensure the child is in the correct vehicle.

Please be aware that the exit closest to Fayetteville Intermediate School is a two-lane exit
and is not to be used for entry into the parking lot.

Change in Transportation:

Parents are asked to identify a student’s usual dismissal procedure (bus, ASP, car, etc). We will
not change a child’s mode of transportation unless we have a note from the parent. Under no
circumstances will a teacher take a child’s word for his plans for after school. If the child’s
plans for after school change from day to day, it is best for the parent to send a note to the
teacher and the After School Program, if applicable, on the first day of each week the child is
attending school. If this is not possible, please send a note to all parties concerned on the day the
change is to occur. If a student will be going home with a friend, the parent of both students
should send a note to the teacher(s). Children thrive on consistent schedules, and it is best that
they know their plans from day to day. If you need to call in a transportation change, you will be
asked for some form of identification over the phone so that we will know to whom we are
speaking. Again, this is for your child’s safety. We would appreciate your notifying us of a
transportation change prior to 11:00. Dismissal time is very busy, and we always want to ensure
that we are sending our children to the correct place.

ATTENDANCE:
Absences and tardies: A student is considered absent if s/he does not attend classes for at least
one half of the official school day. If a student goes to the clinic before 11:15 and needs to be
picked up from school, the student will be marked absent for the day even if the parents do not
come to pick the student up until after 11:15. In order for make up work to be given, the absence
must be excused. Absences are considered excused for illness, a death in the family, religious
holidays, or a mandated court appearance. Students must bring in a written excuse the day
following the absence. If a child is going to be absent for three or more days, we encourage the
parent to call school by 8:00 a.m. and ask for makeup work. This work will be available for
pickup in the office at the close of the school day. If the parent calls later in the day, there is a
possibility that the work will not be ready until the next school day

A student is considered tardy if s/he arrives at school after the official beginning of the
school day. Students need to be in their classroom by the time the tardy bell rings at 7:45 a.m. If
a student is tardy, we ask that the parent come into the office and sign the child in so that the
office can call the classroom to notify the teacher that the student has arrived at school. We
know that some tardies are unavoidable. However, when a child is tardy s/he misses very




important instructions and work. We ask that you make every effort to see that your child is here

on time. This is for the good of your child and the other children in the classroom.

FAYETTE COUNTY PUBLIC SCHOOLS
ATTENDANCE PROTOCOL FOR UNEXCUSED ABSENCES

Number of Unexcused Absences Procedure
5 Cumulative e *Ages6-16
Unexcused absences The school notifies parents by first class
Per Semester mail of the unexcused absences and a

summary of consequences

7 Cumulative e Ages 14-17
Unexcused absences The Attendance/Residency Officer will notify
Per School Year parents by letter concerning the attendance/

driver’s license law and a summary of

consequences
10 Cumulative e *Ages 6-16

Unexcused absences The Attendance/Residency Officer will report
Per Semester violations to the Student Attendance Protocol

Committee to determine if court action will be
pursued for formal intervention

Pursuant to 0.C.G.A 20-2-690-2- STUDENT ATTENDANCE PROTOCOL COMMITTEE - a committee
established by the chief judge of the superior court of each county for the purpose of ensuring coordination and
cooperation among officials, agencies and programs involved in compulsory attendance issues, to reduce the
number of unexcused absences and tardies from school.

Dz After five (5) personal notes written by the
request appropriate medical documentation upon return to school for the purpose of validating the absences.

*All children enrolled for 20 calendar days or more in the public schools of this state prior to their seventh
birthday shall become subject to the provisions of the compulsory school attendance law.

Summary of Consequences

Any parent, guardian, or other person who has control of any child who on the tenth unexcused
day of absence per semester, and after the child’s school system notifies the parent, guardian or
other person who has control of any child, upon each day’s absence from school shall be guilty
of a misdemeanor and court action may be pursued for formal intervention.

Penalties: Subject to;
1) Fine — not less than $25 and not greater than $100.00

parent/



2) Imprisonment — not to exceed 30 days
3) Community Service, or any combination of such penalties, at the discretion of the
court.

Lawful absences (excused) are defined by State Board of Education Rule 160-5-1-.10 Student
Attendance:

e Personal IlIness

e Death in immediate family

e Religious Holiday

e Instances in which attendance could be hazardous as determined by the Fayette

County School System

e Service as page in legislature

e Court Order

e Absence to vote in an election

Early dismissal: If your child needs to leave school early, please send a note to the teacher.
Students checking out prior to 11:15 are considered absent for the day. Parents must come into
the office to sign their child out. Children cannot be signed out from the classroom. We will ask
for identification from all adults we do not know who wish to check out a child, so please be
sure to bring a photo i.d. with you. We will not release a child to anyone who is not listed
as a contact on the office card. If you are sending someone who is not on the card to pick
up your child, please notify the school, and we will ask that person for a photo i.d. If we
have not heard from you and someone comes to school who is not on the card, we will make
every effort to contact you, but if we cannot accomplish this, we will not release the child.
Please cooperate with us in this urgent matter, as every child’s safety is our ultimate aim.
Teachers will not release students unless the office notifies them.

BALLOONS/FLOWERS: Please refrain from sending balloons, flowers, etc. to students at
school. For safety reasons, these items cannot be transported home on the bus and can cause
classroom disruptions. To minimize classroom interruptions, large arrangements will remain in
the office.

BEHAVIORAL EXPECTATIONS:
Discipline at Hood Avenue is an educational process tempered with love and the knowledge that
each child is an individual. The schoolwide discipline plan is Discipline With Love and Logic,
an approach to working with students that teaches students to think for themselves, raises the
level of student responsibility, and prepares students to function effectively in a society filled
with temptations, decisions, and consequences. Each teacher uses a discipline system that
works for that particular classroom. We also teach children to use the Life Skills and Lifelong
Guidelines, which help lead children to develop positive personal character traits. The following
Life skills are infused throughout our total program:

Integrity-the ability to act with a sense of what is right and wrong

Initiative-the ability to take the first action in doing something

Flexibility-the ability to change plans whenever necessary




Perseverance-the ability to keep on trying even when there are great difficulties to
overcome

Organization-the ability to plan for using your time and keeping everything in its
rightful place

Sense of humor-the ability to laugh and be playful without hurting others

Effort-the ability to try your hardest

Common sense-the ability to make wise choices

Problem solving-the ability to find an answer when one is not apparent
Responsibility-the ability to do what you are supposed to do with a good attitude and
without being reminded

Patience-the ability to wait calmly for someone or something

Friendship-the ability to make and keep a friend by caring, sharing, and helping
Curiosity-the ability to have an eager desire to learn

Cooperation-the ability to work together to get a job done

Caring-the ability to feel concern for another person and show it by listening and trying
to understand

These life skills are used to help students develop the Lifelong Guidelines of active
listening, no put downs, truth, trust, and personal best. We hold our students to a very high
standard and expect them to use the lifeskills/lifelong guidelines in every aspect of their daily
school life.

The Hood Avenue staff is committed to using positive interventions whenever possible to
help direct our students toward always doing their personal best. Preventive discipline
establishes a positive school climate where life skills and lifelong guidelines are practiced. We
wish to teach our children ways to successfully live in a diverse population in a social setting.
Students know that they are valued and appreciated. The staff models appropriate behavior and
encourages and recognizes the same in our students. We provide an atmosphere, which is absent
of threat. We know children cannot learn if they are frightened, and this type of environment
fosters responsible conduct, self-confidence, and healthy relationships.

Correcting behaviors involves teaching children that there are consequences for their
behaviors and using positive reinforcement for appropriate behavior. Teachers strive to be firm,
loving, impartial, and consistent. Discipline is private, and correction of students is performed as
discreetly as possible. The consequences that are administered fit the action of the student.
Teachers are encouraged to handle behavior problems in the classroom. However, every child
has the right to learn, and if the behavior cannot be addressed without the teacher losing a great
deal of instructional time, the misbehavior is chronic, or the behavior shocks the conscience, the
child will be sent to an administrator. When a child is sent to the office for behavioral reasons,
an administrator notifies the parent, and we work together to try to correct the behavior and
encourage the child to make better, more appropriate choices. As per Board of Education
policy, there will be no corporal punishment at Hood Avenue School. Please refer to the
student code of conduct for a more detailed explanation of Fayette County discipline policies.

BIRTHDAY CELEBRATIONS: Parents may bring cupcakes, cookies, or other treats that the
birthday child may share with his/her classmates during the lunch period. Please pre-cut cake
into serving slices if you are not able to attend lunch to serve the birthday treats. Invitations to




private parties may not be distributed at school. The practice of passing out invitations at school
can cause both hurt feelings and class disruptions.

BUS TRANSPORTATION: Most students ride school buses to and from school. To ride a bus
is a privilege, and a student is required to behave in an acceptable manner in order to be allowed
this privilege. The driver must be able to concentrate without distractions and student-related
problems. Bus safety rules are part of the Fayette County Code of Conduct. Please review these
safety rules with your child.

School bus drivers may assign students to seats. If further disciplinary action is
necessary, the driver may refer students to the administration, and the administration may take
further action. A bus driver should be considered the authority figure on the bus and should be
treated in a respectful manner by the students. If a student continually fails to behave in a
respectful and safe manner, the student will be denied the privilege of riding the bus. Students
suspended from riding one bus may not ride another bus. The student is not suspended from
school and is expected to attend.

BUS RULES
1. Being on time at the bus stop is essential. Each student should be at the bus stop five to
ten minutes before the time the bus normally arrives.
2. Most school buses have a seating capacity of 66. Students are expected to sit three to a

seat unless otherwise directed by the driver. The driver has the right to assign students to
specific seats.

3. Students are expected to sit facing the front of the bus and to remain in their seats until
the bus stops for unloading.

4. Students will be permitted to carry only books and other items related to school work
which can fit in the student's lap. This includes musical instruments.

5. No eating or drinking is permitted on the school bus.

6. Route will be run the same way each day. Exceptions may be made for rain or cold
weather.

7. Students are permitted to talk in a normal tone while on the bus. Loud talk or screaming

cannot be tolerated. Absolute silence will be enforced at all railroad crossings and
hazardous intersections.

8. Students should always cross in front of, never behind, the bus.

9. Students should not open or close windows without permission from the driver.

10. Students should not behave in any manner that would jeopardize the safety of the bus.
C.AR.E.

The Fayette County C.A.R.E. (Children At Risk in Education) Team offers many services to our
students and their families. Our school’s C.A.R.E. Team, chaired by the counselors, is dedicated
to helping our students and families who may need assistance both in and outside of the school
setting. This program reaches out to students who are experiencing social, emotional, or
behavioral difficulties, which prevent them from achieving academic success. The C.A.R.E.
program also sponsors the Parent Enrichment Series, Systematic Training for Effective Parenting
(S.T.E.P.) classes for parents, and the tutoring/mentoring program.



Parent Enrichment Series:
The Fayette County C.A.R.E. team sponsors the parent enrichment series. Although the
locations for these programs have not been finalized at print time, we will include this
information in the Buzz newsletter and hope that you will consider attending these programs.

Systematic Training for Effective Parenting (S.T.E.P.)
S.T.E.P. classes are held throughout the year and are an extremely valuable parenting tool. This
ten week class teaches parents how to better understand their child’s behavior, listen and talk to
their child more effectively, use discipline that makes sense, and help their child learn to be
responsible for his behavior. There is no charge for the class. There is a charge for the book
which is yours to keep. Registration forms are available from our school counselors. Dates for
this year’s sessions have not been finalized at this time.

CHARACTER EDUCATION:

Each school system is mandated by law to provide character education for its students. Hood
Avenue School uses Second Step, an award-winning violence prevention program that teaches
students to change attitudes and behaviors that contribute to violence with a focus on anger
management, problem solving, and empathy development.

CHECKS AND MONEY:

The school accepts personal checks for all activities or materials. Separate checks should be
issued for each child and for each activity. School lunch checks must be issued separately and
indicate the student’s PIN number. Ice cream and/or popcorn money cannot be included in a
check for lunches. There is a $20.00 service charge for each returned check. After two returned
checks from the same family, the school will no longer accept checks from them, and all
transactions must be on a cash basis. We do not keep money on hand to cash checks.

CIVILITY POLICY:

The Fayette County Board of Education has a civility policy to encourage positive civil and
professional behavior between school system employees and citizens. All exchanges between
employees and citizens are to be considerate and professional. Under no circumstances should
unpleasant exchanges with inappropriate language take place in the presence of children. Should
an incident of this type occur, the offending party will be reminded that children are present and
that this type of behavior is unacceptable. If the behavior continues, the school will use the
necessary means to see that the behavior stops.

CLASS PARTIES:

Classes have three parties each year—winter holiday, Valentine’s Day, and end of the year.
Parents may be asked to contribute refreshments for these special occasions. Refreshments may
also be permitted at other times during the school year. We invite parents to come and
participate.

Parties are a way for the student to interact with friends and parent(s) in a different way. Please
make other arrangements for younger children or other school-aged siblings during party
activities. Attention must be on the students in the classroom, and oftentimes the other children



prove to be a distraction and prevent you from performing assigned duties or focusing on the
needs of your child in the room. Thank you for your cooperation in this matter.

CLINIC:

The clinic is staffed with a full time Registered Nurse and is for “band aid” type injuries. It is
open to students during the school day. The nurse is trained in basic Red Cross lifesaving
techniques, first aid, and CPR. If a child is injured or is so ill he cannot stay at school, we will
contact you to come and pick up the child. If we feel that the illness or injury is beyond our
capabilities, we will immediately notify the parents and call paramedics. We want our children
to attend school as much as possible, but if your child has been ill, please do not send
him/her to school unless s/he has been fever-free without benefit of medication for twenty-
four hours. Some of our children are medically fragile, and we cannot take a chance that a
child who is still ill will infect them or any other child. Please consult the Fayette County
clinic information material about policies concerning student illness and the dispensing of
medicine.

COMMUNICATION:

We encourage you to communicate with teachers and administrators. If you do not hear back
from a teacher within 24 hours of the first call or 48 hours for a written communication, please
contact the administration.

COMPLAINTS AND GRIEVANCES:
Complaints and grievances shall be resolved in the following manner:
1. Discuss your concerns with the teacher
2. If the issue(s) is/are unresolved, discuss with the assistant principal
3. If the issue(s) still cannot be resolved, it will be turned over to the principal for final
dispensation.
Because of the young age of our children, parents may wish to represent their child(ren) in these
procedures.

DEFICIENCY REPORTS:

When the teacher/school determines that a student is in danger of failing, the teacher shall
contact the parent. If the student’s progress does not improve, a Fayette County Deficiency
Report is sent to the child’s home via the U.S. mail. If the deficiency continues, the teacher will
again contact the parent to discuss strategies to help the child. If the student is in danger of
failing for the year, the parent is contacted, and a Fayette County Deficiency Report will be sent
to the student’s home via U.S. mail.

DRESS CODE:

All Fayette County students are expected to be neatly groomed and dressed appropriately.
Students’ dress should not be such that it attracts so much attention that it is disruptive to the
educational process. School administrators are responsible for determining dress code
violations. Unacceptable dress for all students includes clothing containing inappropriate
language, advertisements for drugs, tobacco, or alcohol, suggestive lettering or pictures, or any
clothing that glorifies death and/or violence. We ask that the young ladies’ shirts, tops, etc. meet
the waistband of their shorts, jeans, skirt, etc. An appropriate shirt needs to be worn underneath




transparent or mesh clothing. Hats or caps are not to be worn inside the building. Shorts are
acceptable as long as they are not of the short-shorts variety. If a child is dressed

inappropriately, parents may be asked to bring a change of clothing to school. Please dress your
child appropriately for p.e., recess, and the weather. We ask that you pay particular attention
to their shoes so that they can safely participate in the day’s activities. The Fayette County Board
Policy on student dress code is in the Code of Student Conduct booklet you received.

EARLY INTERVENTION PROGRAM (EIP):

First and second grade students who are experiencing difficulties in reading and/or math may be
referred to the Early Intervention Plan (EIP) instructional program. EIP teachers work with
small groups of students to help them learn the skills necessary to be successful in each of these
subjects. Students are qualified for EIP through a checklist of various items and performance on
various tests.

ENRICHMENT PROGRAM: Because students should be nurtured and should have the
opportunity to develop the full range of their strengths and talents, programs for the gifted and
talented are an essential part of the curriculum of Fayette County schools. These programs,
which enhance and extend the adopted curriculum, are intended both to encourage individual and
group exploration in a variety of areas, and to promote the critical, creative, and practical
application of knowledge. All public schools in Georgia are mandated to operate a program for
academically talented children. In Fayette County, this program is called Enrichment.

Elementary enrichment students follow a resource model in which they are scheduled
into Enrichment classes for a specified amount of time but remain in their regular classes for the
majority of the school day. In-depth investigations, extension of interest into related areas, and
activities which require critical thinking are a part of the elementary gifted experience. For
information about eligibility criteria, please contact the school.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA):
Please see enclosure at back of handbook.

FIELD TRIPS:

Your child’s class may take educational field trips throughout the year. We need parent
volunteers to act as chaperons. All chaperons must ride the bus with the students. Siblings may
not go on field trips.

GRADES/REPORT CARDS:

Students receive report cards every nine weeks. Progress reports are issued after the first 4 %2
weeks of school and every 4 Y2 weeks after report cards. This is a convenient way of
communicating to parents how a child has performed.

Explanation of the grading system (Kindergarten and 1% Grade)
4 —Working above grade level standards

3 — Working at grade level standards

2 — Working at grade level standards with interventions

1 — Working below grade level standards with interventions

* Not Formally Assessed



S — Satisfactory
NI — Needs Improvement

Explanation of Grading System (2nd-5th)

A+ 98-100 A 93-97 A- 90-92

B+ 88-89 B 83-87 B- 80-82

C+78-719C 73-77 C- 71-72

D 70 F below 70

4 Working above grade level standards

3 Working at grade level standards

2 Working at grade level standards with interventions
1 Working below grade level standards with interventions
* Not formally assessed

S Satisfactory

NI Needs Improvement

Please refer to the system calendar for the dates these reports will be issued. Students in
kindergarten and first grade do not receive letter grades. Special area class teachers also grade all
students with these same numbers/letters and give a conduct grade. Second grade students will
receive letter grades in their core academic subjects. A+ =98-100, A =93-97, A- =90-92; B+
=88-89, B =83-87, B- =80-82; C+ =78-79, C=73-77, C-=71-72; D =70; F =Below 70. An
asterisk denotes that a particular skill has not yet been assessed. The school system sends a letter
home defining each category on the report card.

GUIDANCE AND COUNSELING:
Please refer to the letter from our counselors at the front of this handbook.

HOME SCHOOL /TRANSFER STUDENTS:

Students who enter our school from either home school or a non-accredited private school will
be placed in a grade that is appropriate for his/her chronological age. The school will administer
reading and math tests to determine appropriate placement. If the child does not successfully
pass the test, s/he will be placed in the grade appropriate for one year below his/her
chronological age.

ICE CREAM/POPCORN:

Ice Cream is available for $.50 on a daily basis. Each teacher sets the number of days her class
may purchase ice cream and communicates this to parents. Popcorn is available for purchase for
$.50 on Friday only. Please send in the money for ice cream and/or popcorn in a separate
envelope marked with your child’s name, the amount enclosed and the day(s) you wish your
child to eat ice cream.

INSURANCE:
There is information regarding school insurance in your parent packet.




INTERNET USE PERMISSION: Children at Hood Avenue School are not permitted to use
the Internet without adult supervision. If you do not want your child to have access to the
Internet, please write a letter to the school notifying us of this request. This is in keeping with
the national Child Internet Protection Policy.

LOST AND FOUND:

There is a lost and found box in across from the art room. If your child is missing an article of
clothing, please look for it there. It is very important that you write your child’s name in all
coats, jackets, sweaters, caps, etc. that are worn to school as well as lunchboxes and bookbags.
This helps us to easily return the lost article to its rightful owner. When the lost and found box
becomes full, we notify parents in our newsletter that any items not claimed by a specific date
will be donated to charity.

LUNCH and BREAKFAST:

Both are available for student purchase on a daily basis. The menu is sent home in our
newsletter so parents can determine which days they would like their child to eat at school. For
lunch, children have a choice of two different entrees plus many side dishes or the salad bar.
Milk or juice is provided.

Prices:
Lunch $2.10 Breakfast $1.35 Milk and Juice $0.50 Adult Lunch $3.00

Hood Avenue School does have a ‘Point of Sale’ program in the cafeteria. Parents may
pay in advance for student lunches. Each student is assigned a PIN number that s/he enters into a
keypad at the cafeteria cash register.

The price of the lunch, milk or juice purchased is deducted from the student’s account.
You will receive notification when the account is getting low on funds. It is requested that when
paying for students’ lunches that you place your check/cash in an envelope clearly marked with
the student’s name, teacher, PIN number, and amount of money enclosed. Students may have up
to three charges in the lunchroom. After that they must charge in the office, and an administrator
will contact the parent. If charges are excessive, the lunchroom will provide the child with a
peanut butter sandwich, milk, and fruit. We urge everyone to please cooperate with paying for
lunch. Students may always bring a lunch from home.

Guests at lunch:

We welcome parents and guests to eat lunch with us, but we ask that you make every effort to let
the teacher know ahead of time when you will be eating with your child. If you cannot send a
note, please call the office by 8:00 on the day you are planning to eat lunch so the nutrition staff
can prepare the appropriate amount of food. In an effort not to waste food, the staff prepares
only the amount of food that has been ordered. When guests do not let us know in advance that
they will be joining us, the cafeteria may run out of food, and those children who eat last may
have to wait until more food is cooked or may not get what they chose for lunch.

MEDIA SERVICES:
Students and staff are always welcome in the media center. Students may come as classes,
small groups or individuals for media center activities. Books are checked out for one week at a




time. The media staff is available to assist students and help them with their media needs.
Children are responsible for all books they check out and must pay for any book they lose.

Scholastic Reading Counts (SRC):

Our school participates in Scholastic Reading Counts which is designed to increase reading
comprehension, fluency and vocabulary. Three times a year first and second grade students'
reading levels are assessed using Scholastic Reading Inventory in order to gauge their Lexile
level. Based upon this information, students are guided to make informed reading selections in
the media center. Kindergarten students participate in Reading Counts as they acquire the
appropriate reading skills. Every SRC book is assigned a Lexile level. Students read books
appropriate to their level, take Reading Counts tests, and the words read are used to earn
rewards. We urge all parents to read the SRC books with their children and question them about
the book so they will do well on their tests. Children may take SRC tests either in the classroom
or the media center during school hours.

OBSERVATIONS IN CLASSROOMS: Parents are welcome to visit their children’s
classrooms. We ask that all parents who are here for a classroom observation sign in at the
office and obtain a visitor’s badge upon arrival at school. All observations must be arranged
through the school principal or designee and are limited to two adult observers at the same time.
Younger siblings are not allowed during the observation. Outside observers should respect the
confidentiality of all students within the classroom setting; therefore, no personally identifiable
information should be shared. A staff member may be assigned to accompany the observer
during the observation. Observations should be limited to thirty minutes and should occur no
more than one time during any school week.

OFFICE CARDS/CLINIC CARDS/IEMERGENCY INFORMATION:

Parents fill out office cards, clinic cards, emergency information forms, as well as transportation
forms at the beginning of the school year. These contain basic information such as address,
place of employment, home and office telephone numbers, and the names of two emergency
contacts who live close to school. We will not release a child to anyone whose name does not
appear on the card. If any of the information on the card should change during the school year
(i.e. new work number), please send these changes to the teacher and the front office so that we
will always have up to date information. This is for your child’s protection.

PARENT CONFERENCES:

Parents are welcome to have a conference with their child’s teachers, the counselor, or an
administrator at any time by contacting the appropriate personnel. All teachers are required to
have at least one conference per year with each parent. We urge you to communicate any
concerns you may have about your child and his/her academic progress at any time you feel there
is a need to do so. Please schedule conferences in advance so the school personnel you wish to
meet with are available.

PARENT RESOURCE CENTER:

Our school has a resource center that is just for parents. The Parent Resource Center is located
in the front hall just past the media center. It has books, videotapes, cassettes, and audio books
covering a variety of subjects that deal with parenting issues such as homework hassles, strong-




willed children, how to talk and listen to your children, divorce, and many others. These are
available for you to checkout through the Parent Resource Center, the Title | parent liason, or the
school counselor. Please feel free to use this resource.

PARENT VISITATIONS AND VOLUNTEERS:

We welcome visitors to our school. Anyone visiting the school (parent, volunteer, other visitor)
must report directly to the office and sign in and get a visitor’s badge. We also ask that you sign
out when you leave. This policy is for the safety of our children. If you are not wearing a
visitor’s badge, you may be escorted to the office to pick one up. We welcome parental
involvement and participation. However, unannounced and unplanned visits are a disruption to
the educational process. We especially request that you meet with teachers through scheduled
conferences rather than when you bring your child to school. Mornings are very busy, and the
teacher needs to focus on the entire classroom. If you have a question, send a note requesting
that the teacher call you. If you have a question for the teacher that arises during the day, please
call the office and leave a message. We will see that the teacher receives the message, and your
call will be returned. Our teachers are professionals, and we ask that you respect their teaching
and planning time.

PERSONAL PROPERTY:
Bookbags and other personal items may be subject to search.

PROOF OF RESIDENCY:
The Fayette County Board of education requires that the parent or guardian of a student provide
proof of residency when enrolling a student at ANY Fayette County school. Proof of residency
will need to be renewed prior to attending the next level of education, such as elementary school
going to middle school, middle school going to high school. Board policy states that Proof of
Residency may be verified by two of the following documents:

e Current House Tax Statement or

e Original signed lease agreement and

e Current gas or electric bill
If two of the above documents cannot be produced, then an Affidavit of Residency will be
required. Please see the registrar for details.

PUBLICITY, PHOTOGRAPHS, AND VIDEO TAPES:

Occasionally, students are photographed, or they may participate in activities which may be
videotaped for school related news stories or broadcasts. These may be released to newspapers,
radio, or television, possibly citing the child’s name for school publicity. If you would prefer
that your child’s picture and/or name not be published, please write a letter to that effect to
the principal and to the child’s teacher. Please refer to the Family Educational Rights and
Privacy Act for additional information regarding release of directory information for further
clarification.

RAINBOWS:

The Rainbows Program is for children who have experienced a significant loss in their life either
through divorce, death, or separation from a family member. The children are divided into small
groups and meet once a week for approximately 12 weeks. The program includes two Celebrate



Me Days when all children and their leaders come together for a special time of sharing and
learning. For more information please contact our school counselor, who coordinates this
program.

RECYCLING, INGLES, KROGER, AND PUBLIX CASH COMMITMENT CARD
PROGRAMS:

There is a newspaper recycling bin located by the Hood Avenue gym. Please save your
newspapers and place them in the bin. This sets a great example for your children. When you
visit the local grocery stores, please use your cash commitment cards. All of the money earned
from these programs goes directly back to the children in the form of supplies, computer
equipment, books, etc. You can ask for the cash commitment cards in the front office.

RESPONSE TO INTERVENTION (RTI) and PYRAMID OF INTERVENTIONS:

If we truly believe that all students can learn, then we need to be sure that we are doing whatever
it takes to help all students be successful. This is true in helping struggling students achieve
grade level standards as well as helping high achieving students soar higher. Response to
Intervention (RTI) and the Pyramid of Interventions (POI) provide a frame work for us to ask the
following questions:

e Are our students learning?

e How do we know what they are learning?

e What are we prepared to do when they do not learn or they already know what is to

be learned?

With RTI and POI, we have a four-tiered process to systematicllay develp and deliver
instructional and behavioral interventions to struggling learners as well as extrememly high-level
learners. It provides us with a common focus and a common language regarding instructional
practices and interventions. It can serve as a way to explore all avenues to assist students in their
learning process.

The essential components of RTI include the following:

e Providing scientific, research-based instruction and interventions in the general

education classroom;

e  Monitoring a student’s progress in response to these changes in instruction and

interventions; and

e Using this information to shape instruction and make educational decisions.

Tier 1 is standards-based classroom learning in which all students participate. Effective instructional
practices are used to meet the academic, behavioral, social, and language needs of students in general
education classes. Parents can be involved in the following ways:

Communicate with the teacher frequently

Attend school functions, such as open house and parent-teacher conferences
Ask your child about his/her school day

Monitor and assist with homework assignments

Support and reinforce the classroom teacher

Meet with the teacher if your child starts to experience difficulties



Praise your child for good work and discuss issues that are problems

If your child is struggling with language, academics or behavior, it might be necessary to make a
referral to Tier 2, or the Student Success Team, for implementation of targeted academic,
behavioral, social and/or speech/language interventions. Other support personnel may be part of the
Student SuccessTeam and may consult with your child’s teachers, observe your child, and/or assist
your child in the classroom. The Student Success Team could include Early Intervention Program
teachers, the school counselor, the behavior support teacher, the speech-language pathologist, a
paraprofessional, a social worker, a school psychologist, and/or the school nurse, along with your
child’s classroom teacher(s) and administrator(s). In addition, the school will request your permission
to screen your child’s hearing and vision in Tier 2.

Students in Tier 2 are provided supplemental, or additional, instruction in their area(s) of
need. In many cases, this extra instruction is enough to get the student “back on track™. A parent’s
involvement could include the following:

Attend any conferences for your child
Ask about your child’s progress on the interventions that have been put into place
Keep in communication with the teachers

Reinforce your child as he/she improves

If your child continues to struggle in spite of the interventions implemented at Tier 2, it might be
necessary for him/her to be referred to Tier 3, the Student Support Team, for more intensive and
individualized researched-based interventions in her/her area(s) of need. This team, comprised of the
members of the Tier 2 team along with you, the parent, will monitor your child’s progress more
frequently to analyze his/her response to the individualized supplemental instruction being provided.
Parents can also be involved in the following ways:

Attend Tier 3/SST meetings
As necessary, implement and reinforce strategies at home

Frequently communicate with the Tier 3/SST Team regarding student progress.

If your child continues to struggle even with the interventions put in place at Tier 3, a referral by the
Tier 3/SST Team may be necessary to determine if the student has a disability and is eligible for
special education and related services (Tier 4). This is a very formal process, and parent involvement
issues have been well defined. Specific guidelines include but are not limited to:

You will be provided a copy and an explanation of Parents’ Rights Regarding Special Education

(Procedural Safeguards), which you may obtain from your school or from the Georgia
Department of Education website — www.gadoe.org

Parental consent is required for the school to complete a comprehensive evaluation of your child

If you give your consent for an evaluation to be conducted, you may be given the opportunity to
provide specific information about your child to the school psychologist regarding your child
You will be notified of and asked to participate in a placement committee/eligibility meeting for

your child when the evaluation is completed (within 60 days of the school’s receipt of your
signed Parental Consent for Evaluation form)

The Placement Committee will consider all information about your child obtained through the

tier process, through the formal evaluation process, from the school staff, and from you in the
determination of your child’s eligibility for special education and related services



If your child is found to be eligible for special education and related services, your consent is

required for the implementation of special education and related services, and you will be asked
to participate in the development of an Individualized Education Program (IEP).

SCHOOL CLOSING DUE TO INCLEMENT WEATHER:

School closing due to inclement weather will be broadcast on WSB radio (750 AM), WSB TV,
WXIA TV, and WFOX TV. It will also be posted the on Fayette County website,
www.fcboe.org, as soon as the information becomes available. Please tune to one of these
stations if the weather is threatening. If school has to be canceled during the regular school day,
we will do our best to notify parents. However, please be sure that your child’s teacher has your
plans for an emergency dismissal, and review this plan with your child.

SCHOOL COUNCIL:

Hood Avenue has a school council as mandated by the Education Reform Act. The school
council was established to bring parents and the community together with teachers and school
administrators to create a better understanding of and mutual respect for each other’s concerns
and to share ideas for school improvement. The role of the council is to provide advice and
recommendations in the areas of student achievement and school improvement. Meetings are
open to any Hood Avenue parent, and dates and times of these meetings are posted in the office.

SCHOOL SAFETY:

The safety of your child is of the utmost importance to us. Hood Avenue has an
Emergency/Crisis Plan to be used whenever necessary. All staff members receive training on
this plan. Unfortunately, due to today’s climate, extra steps must be taken to ensure that all
students are educated in a safe environment. This may require a strict, no-nonsense approach to
any words or deeds, which are violent in nature. Hood Avenue School regards all written and/or
verbal threats, implied or direct, toward students, staff, or school property as acts of malice and
endangerment. The school’s discipline will be immediate. We will contact the parents so that
you, too, can work with your child. We realize that at such a young age our students may not
mean what they say, but it is our responsibility to teach them that this type of language is not
acceptable. Overt or implied physical threats will be dealt with in the same manner. We will also
maintain a heightened awareness of our school surroundings in order to keep our learning
environment safe. Therefore, we ask all visitors to please sign in in the front office so that
we will know who is in our building. This is for the safety of all of our children and staff
members.

Georgia Bureau of Investigation (GBI) School Safety Hotline:

In an effort to curb ever-increasing instances of school violence, the GBI has joined with the
Georgia Department of Education to establish a School Safety Hotline. This was established as a
result of a recommendation by the Statewide School Safety and Violence Task Force, which
recognizes that violence in and around our schools threatens the well being of students, staff, and
communities and impedes student learning and achievement. This hotline is toll free from
anywhere in Georgia and the number is 1-877-729-7867. It is housed at the Georgia Department
of Education, manned by a certified safety expert, and supervised by the Safe and Drug Free
Schools and Communities coordinator. The hotline hours are Monday-Friday, 8:00 a.m. to 5:00
p.m. After 5:00 p.m. all calls will be forwarded to GBI headquarters. Students are encouraged



http://www.fcboe.org/

to report anyone who has brought or has threatened to bring weapons to school. Callers will not
be required to reveal their identities in order to ensure anonymity. Information received over the
hotline relating to potential violations of state law will be forwarded to the appropriate law
enforcement agency.

SCHOOL SPONSORED ACTIVITIES:

Notification to parents and guardians shall be provided upon formation of a school-sponsored
extracurricular activity, student organization or club. At minimum, the notification shall provide
the name of the school faculty sponsor or advisor (monitor for religious clubs), the complete
name, mission or purpose, past and future activities, and national affiliation (if any) of the
school-sponsored extracurricular activity, student organization or club. Schools may satisfy the
notification requirement by posting this information on the school website, agenda or student
handbook. Each local Board of Education shall require all schools to annually obtain written
permission from a parent or legal guardian in order for the student to join or become a member
of each school-sponsored extracurricular activity, student organization or club. Schools may
satisfy this requirement by instructing the faculty sponsor to collect signed permission forms
from the parent or legal guardian of each participating student.

SCHOOL SPONSORED CLUBS AND ORGANIZATIONS:

All student clubs and organizations must follow guidelines and procedures governing the
creation and operation of such clubs, organizations, and groups in accordance with the policies of
the Fayette County Board of Education. State law requires that parents/guardians receive
information regarding school clubs and organizations, such information must include the name
of the club or organization, mission or purpose, name of the club's faculty advisor, and a
description of past or planned activities. On the Parent/Guardian Signature Page the
parent/guardian will have an opportunity to decline permission for his or her student to
participate in a club or organization designated by him or her.

SEXUAL HARASSMENT POLICY:
The Fayette County School System has a policy against sexual harassment. If you have a
concern in this area, please ask to see the system’s policy manual located at school.

SIBLINGS AT SCHOOL.: We know that parents like to help but may also have children at
home. We ask that you please not bring these children to school when you are volunteering,
helping with parties, or chaperoning field trips as oftentimes your energies may have to be
focused on these children which takes away from your reason for being at school. If not being
able to bring a sibling to school prevents you from helping the teacher and you have a desire to
do so, please ask the teacher to send work home to you. We gratefully appreciate your
cooperation in this matter.

SOILED CLOTHES:

If your child is given a change of clothes at school, please wash them and return them to school
within two days. We ask your cooperation in this matter so that the clothes will be clean and
ready for the next child’s use. If your child has an accident, and we cannot provide a change of
clothes, you will be called to either provide a change of clothes or take the child home to change
in order to avoid causing your child any embarrassment or discomfort. Children with wet,




muddy, or soiled clothes may not ride the bus home for the previously stated reasons and
because it can cause an unnecessary mess on the bus.

STUDENT/STAFF MEMBERS ADDRESSES AND PHONE NUMBERS:

The office will not give out the phone number and/or address of any student, parent, or staff
member. If it is imperative that you talk to this person, we will try to contact that person and
then that person will contact you.

TAKE OUR CHILDREN TO WORK PROGRAM:

The Superintendent’s official stand on the “Take Our Children to Work Program™ is that it is a
valuable one. However, parents of Fayette County students are encouraged to utilize summer,
winter, and spring holidays rather than taking students out of school for the day. We clearly
understand the objectives of the program but believe our time with students is already limited
while instructional requirements are increasing. Parents who insist on using a school day should
understand that the absence will be unexcused, and the student must make up all schoolwork,
which is to be turned in the day following the absence.

TEACHER QUALIFICATIONS:

In compliance with the requirements of the No Child Left Behind statute, the Fayette County
School District informs parents that they may request information about the professional
qualifications of their child’s teacher(s). Parents wishing to request the information should
contact one of the school administrators.

The following information may be requested:
1. certification information;
2. college major/graduate certification or degree held by the teacher;
3. whether or not the teacher is teaching under an emergency or other provisional status
through which Georgia qualifications or certification criteria have been waived;
4. qualifications of the paraprofessional, if paraprofessional services are provided.

TESTING:
Throughout the year we administer a number of tests to our students so we can assess both their
and the school’s progress.

e The Georgia Kindergarten Inventory of Developing Skills (GKIDS) consists of
teachers assessing each standard of the Georgia Performance Standards (GPS) in the
kindergarten curriculum. Reports at the end of the year inform parents as to their
child’s mastery of kindergarten standards.

e Scholastic Reading Inventory (SRI) assesses reading comprehension and gives each
student a Lexile score, which indicates the level of difficulty a student can
successfully comprehend.

e The Developmental Reading Assessment (DRA) is administered twice a year, giving
information about each student’s development in the various areas of reading.

e The Fayette County 9 Weeks Math Assessment evaluates the mastery of math skills
taught each 9 weeks. The 4™ 9 Weeks Math Assessment assesses students on all
math standards taught throughout the year.



e Through the Fayette County Writing Assessment, students submit writing samples in
the various genres of writing. Teachers score the writing using the Fayette County
writing rubrics.

Other assessments may be administered as mandated by the Georgia Department of Education or
the Fayette County School System.

VISITORS:

Each school is equipped to provide only for its own students. Relatives, friends, and non-
students will not be allowed to visit during school hours. However, parents are welcome to have
lunch with their child and bring guests. Please be sure to notify us in advance that there will be
extra guests at lunch and sign in at the front office to obtain a visitor’s badge.

Georgia law (O.C.G.A. 20-2-1180) requires that visitors, with exception of students,
school system employees, law enforcement officers, or other public safety officials in the
performance of an emergency call, shall sign in at the designated locations of any school
building, between the official starting and dismissal times, and provide a reason for their
presence at school.



